YTBEPXK/IAIO

TFenepanpnbIil fupekTop OO0 «Pomarika»
II. I1. ITeTpoB

«16» HOAOPS 2026 T.

IToso:xkeHHne o CTPYKTYPHOM IIoJZApa3sac/JI€CHNU

00 oTzesie mpoaxK

16 HOAOPs 2026 T. N 14

1. O6mue nosioxkeHus. 1.1. OTAesa MpojaK SABJAETCS CTPYKTYPHBIM moapasnesieHuem OO0
«Pomamka», He sIBsieTCS IOPUINYECKUM JUIOM. 1.2. OT/Ie] CO3AaETCS U JIMKBUAUPYETCS] IPUKA30M
reHepaJIbHOTO JInPeKTOopa. 1.3. OTAes MOYUHAETCA KOMMEPUYECKOMY JUPEKTOPY. 1.4. B cBoelt paboTe
OTJIeJI PYKOBOJICTBYETCSI 3aKOHOZaTeIbcTBOM P®, yctaBom ob1ecTBa, HacTosmuM [losioxkeHreM U
WHBIMUA BHYTPEHHUMU JOKYMEHTAMHU.

2. 3agauu u ¢yHKnuu. 2.1. OCHOBHASA 33/1a4a OT/esia — IMPOoAAXKa MPOJAYKIMU 0bIecTBa U
BBINIOJIHEHUE IIJIaHa Ipojiak. 2.2. OT/iesl BBINOJIHAET: IIOMCK U IPHUBJIEYeHUe KJINEHTOB; BeJleHUe
IIeperoBOPOB M 3aKJIIOUEHUe JIOTOBOPOB; CONPOBOXKEHUE C/IeJIOK; aHAJIU3 PBIHKA U IOATOTOBKY
OTYETOB O IIPOJaKax.

3. Ctpykrypa u mrar. 3.1. B cocraB oTAena BXOAAT: HAaYJIBHUK OT/AEJA, MEHeKephbl II0
npojakaM, accucTeHrt. 3.2. lllTaTHoe pacnucaHue OT/iesla yTBep KAaeT reHepaJbHbIN IUPEKTOD. 3.3.
PaGoTHUKYU OT/eIa TPUHUMAIOTCA HAa PabOTy U YBOJIBHAIOTCA IMPHUKA30M I'e€HEPAJIbHOTO JUPEKTOpPA
II0 IIpEe/ICTaBJIEHUIO HaYaJIbHUKA OT/iesIa.

4. PykoBoacTBOo. 4.1. OThen BO3IJIaBifgeT HA4YaJIbHUK OTAena. 4.2. HavanpbHUK OTHena
Ha3HA4YaA€TCA HA AOJIXKHOCTh U OCBO60)KZ[aeTC}I OT JOJIXKHOCTHU IIPHUKA30M I'€HEpaJIbHOI'0 JUPEKTOPA.
4.3. HauaspHuk oTzena pacopezesisieT OOS3aHHOCTH MeXKay pPabOTHUKAMH, IIO/ITHUCHIBAET
AOKYMEHTBI B IIpeaesiax CBOCﬁ KOMIIETEHIINH, IIpE€ACTaB/IAECT OTJAE€/]I BO B3aHMMOOTHOIIEHHUAX C
JPYTUMU IIOAPa3aeIeHUAMU.

5. IIpaBa u oTBeTcTBEHHOCTH. 5.1. OT/ies1 BIpaBe 3alpaliuBaTh y APYTUX IOApasfiesieHui
CBeJIeHUsI, HeOOXOTUMBIE JIJIs1 pab0OThI, BHOCUTD ITPEJIOKEHHUs PYKOBOJICTBY IO Y/IYUIIIEHUIO ITPOJIAsK.
5.2. HauayibHUK OT/IeJIa HECET OTBETCTBEHHOCTD 32 BBITIOJIHEHHE 3371a4, BO3JIOKEHHBIX HA OTJIEJ, B
MpejiesiaX, YCTAaHOBJIEHHBIX TPYAOBBIM 3aKOHO/IATETLCTBOM.

6. 3axuounTesibHbIE IOJIOXKeHUA. 6.1. V3meHenusa B IlosiokeHUe BHOCATCA MNPUKA30M
reHepaIbHOTO JUpeKTopa. 6.2. [losioxkeHre XpaHUTCA B OT/ieJIe Ka/IpOB U y Ha4aJIbHUKA OT/eJa.
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